	ICS 308 – Resource Request 


	Purpose:

When to fill out:

Completed by:

Approved by:

Send to:
	How to use this form:
· To transmit any personnel or resource request 
· Anytime during the Operational Period, when the Resource Tracking System database cannot be used
· Any IDER responder

· Your supervisor

· Resource requests for personnel or large amount of resources must be approved by Branch-level Director

· Supervisor ( Branch-level Director ( Section Chief ( Logistics Section



	1. Date

     
	2. Time

     
	
	

	3. Operational Period:

     
	
	

	4. Module:

     
	
	

	5. Prepared by:

Name:      
Position:      
	
	

	6. Approved by:

Name:      
Position:      
	
	

	Resource Order 

(completed by requestor)
	Order Status

(Completed by Logistics)

	Quantity
	Detailed item description
	Requested arrival date / time
	Priority
	Order number
	Final Disposition

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	
	
	
	· Urgent

· Routine

· Low
	
	

	Logistics Notes:

Logistics Chief Signature of Approval:                                                                                Date / Time: 
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