	ICS 205 – Personnel & Communications List


	Purpose:

When to fill out:

Completed by:

Approved by:

Send to:
	How to use this form:
· Records responders working in this Operational Period and methods of contacting them.

· At the start of an Operational Period upon assignment of communications equipment, update as appropriate.

· Personnel Unit Leader and Communications Unit Leader

· Logistics Section Chief

· At start of operational period: to all responders as a component of the Incident Action Plan 

· During operational period: to all responders as needed

	1. Date


	2. Time


	3. Operational Per.


	
	

	4. Prepared by:

Name: 

Position: 
	
	

	5. Approved by:

Name: 

Position: 
	
	

	
	Basic Communication Information

	Module
	Name
	Room
	Email
	Phone
	Cell / pager/ Radio #
	Language
	Other

	Command

	Incident Commander 
	
	
	
	
	
	
	

	Information Officer
	
	
	
	
	
	
	

	Safety Officer
	
	
	
	
	
	
	

	Policy Group Officer
	 
	
	
	
	
	
	

	Plans Section

	Plans Section Chief
	
	
	
	
	
	
	

	Situation Status Unit Leader
	
	
	
	
	
	
	

	Operations Section

	Operations Section Chief
	
	
	
	
	
	
	

	Operations Section Deputy
	
	
	
	
	
	
	

	Information & Guidance Branch

	Info & Guidance Branch Director
	
	
	
	
	
	
	

	Content Group Supervisor 
	
	
	
	
	
	
	

	Infection Control/Oc. Health Guidance Team Leader
	
	
	
	
	
	
	

	Clinician Guidance Team Leader
	
	
	
	
	
	
	

	Special Settings Guidance Team Leader
	
	
	
	
	
	
	

	Public Guidance Team Leader
	
	
	
	
	
	
	

	Dissemination Group Supervisor
	
	
	
	
	
	
	

	Disease Containment Implementation Branch

	Disease Cont. Imp. Branch Director
	
	
	
	
	
	
	

	Branch Deputy
	
	
	
	
	
	
	

	Community Mitigation Group Leader
	
	
	
	
	
	
	

	Mass Prophylaxis Group Leader
	
	
	
	
	
	
	

	Restriction, Ex, & Clearance Group Leader
	
	
	
	
	
	
	

	Isolation & Quarantine Group
	
	
	
	
	
	
	

	Home-based I&Q Team 
	
	
	
	
	
	
	

	Data Entry
	
	
	
	
	
	
	

	Medical Treatment Branch

	Medical Treatment Branch Director 
	
	
	
	
	
	
	

	Medical Transport Regulation Group
	
	
	
	
	
	
	

	Healthcare Sites Group
	
	
	
	
	
	
	

	Patient Tracking Group
	
	
	
	
	
	
	

	Epidemiology & Surveillance Branch

	E&S Branch Director 
	
	
	
	
	
	
	

	Investigation Group
	
	
	
	
	
	
	

	Contact Investigation Team
	
	
	
	
	
	
	

	Lab Liaison Team
	
	
	
	
	
	
	

	Field Investigation Team
	
	
	
	
	
	
	

	Surveillance Group
	
	
	
	
	
	
	

	Laboratory Group
	
	
	
	
	
	
	

	Data Branch

	Data Branch Director
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Logistics Section

	Logs Section Chief
	
	
	
	
	
	
	

	Logs Section Deputy
	
	
	
	
	
	
	

	Personnel Unit
	
	
	
	
	
	
	

	Supplies Unit
	
	
	
	
	
	
	

	IT Unit
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Finance Section

	Finance Section Chief
	
	
	
	
	
	
	

	Time Tracking Unit 
	
	
	
	
	
	
	


	CDCP Continuity of Operations

	CDCP Director
	
	
	
	
	
	
	

	CDCU  
	
	
	
	
	
	
	

	CDPU 
	
	
	
	
	
	
	

	BIDEU
	
	
	
	
	
	
	

	On-call MD
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