	ICS 213 – General Message


	Purpose:

When to fill out:

Completed by:

Approved by:

Send to:
	How to use this form:
· Transmit any messages from one responder to another (usually used in conjunction with a runner)

· To transmit any personnel or resource request (see protocol for use with Resource Tracking System database)

· Anytime 

· Any responder

· Resource requests for personnel or large amount of resources must be approved by Branch-level Director

· Messages: intended recipients

· Resource Requests: Branch-level Director ( Section Chief ( Logistics Section

	1. Date


	2. Time


	
	

	3. Operational Period:


	
	

	4. From:

Name: 

Position: 
	
	

	5. To:

Name: 

Position: 
	
	

	Subject:



	Message:



	Reply:

Date and Time of reply: ___________________________        Person replying: _________________________________
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