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School Immunizations 
Reporting Webinar

San Francisco Childcare and Preschools
January 12, 2022

Introductions

Ligia Afu-Li
School Program Coordinator
Ligia.afu-li@sfdph.org

Hallie Randel-Schreiber 
Immunization Program Manager
Hallie.randel-schrei@sfdph.org
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Quick Orientation to Webex
• Please mute yourself if not already muted.
• We are going to answer questions verbally at the end.

• However, if questions come up as we’re going through the 
presentation, please ask them by using the “Q&A” function

• We will either responds in the text box or answer them more fully at 
the end of the presentation

• Please direct questions to “All panelists”

Goals for this webinar

Identify state resources 
for immunization 
reporting

01
Demonstrate how to 
categorize students who 
are not up-to-date with 
their vaccination status, 
focusing on most 
common statuses you will 
encounter

02
Demonstrate how to use 
the shotsforschool.org 
website for reporting

03
Answer remaining 
questions about the 
reporting process

04

3

4



1/12/2022

3

California School 
Immunization 
Requirements and 
Instructions for Reporting

• Schools and childcare centers 
in California report students’ 
immunization status to 
www.shotsforschool.org

• Reporting instructions are 
available on the website 
arranged by:

• Pre-K (childcare)
• TK/K and 1st grade

• 7th and 8th grade

• Reporting is required for 
ages 2-5 years old, but you 
should check the status of 
all students

• Website contains resources on 
immunization requirements, 
determining status and submitting 
report

• Instructions (online and in 
printable form)

• Worksheet for tallying the 
number of students that are 
up-to-date and not up-to-
date (in a spreadsheet or 
printable form)

• Guide to which 
immunizations are required in 
childcare/preschool

https://www.shotsforschool.org/reporting/childcare/

California School 
Immunization 
Requirements and 
Instructions for Reporting
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• CAIR is a FREE internet-based 
database of immunizations 
administered in California

• Large medical systems like KP, 
community clinics like Mission 
Neighborhood Health Center and 
NEMS, and even small private 
practice pediatricians record 
immunizations in CAIR

California Immunization 
Registry (CAIR/CAIR2) 

https://cairweb.org/

• Schools and childcare centers can 
get FREE accounts to access 
immunization histories for kids 
vaccinated in California!

• To register for an account, visit 
https://cairweb.org/join-cair/

• CAIR has a number of resources 
and training videos on how to use 
CAIR

• We will talk about some of the 
ways you can use CAIR to make 
immunization reporting easier 

California Immunization 
Registry (CAIR/CAIR2) 

https://cairweb.org/how-cair-helps-schools-and-child-care/

7

8



1/12/2022

5

• Not all vaccines that are
recommended for children are
required for entry into pre-K

• If parents have questions about 
what the recommended CDC 
schedule for vaccination is, you can 
direct them to the CDC schedule 
for children 18 and under

California requirements 
are based on CDC 
recommended schedule, 
but they are not the 
same!

https://www.cdc.gov/vaccines/schedules/downloads/child/0-18yrs-child-combined-schedule.pdf

Steps for determining immunization statuses for
school report on Shotsforschool.org 

• We are going to walk through the 
steps that we recommend for 
reporting immunization history 
together and then summarize those 
steps at the end

• As we go, we will recommend some 
helpful resources and include links 
directly in this PowerPoint so that 
you can use this document as a tool
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1. Gather immunization records for all enrolled students

• Confirm that each student has an immunization document. This can be:
• A copy of the yellow immunization card
• A print-out from the child’s medical record or a letter from the health care 

provider
• A print-out from the California Immunization Registry (CAIR or CAIR2) or from 

another state’s immunization registry

Examples of Immunization Records
TIP: If you have a CAIR account, 

you can search for student 
immunization records 

there as well!

TIP: If you have a CAIR account, 
you can search for student 

immunization records 
there as well!
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• If you are filling out the 
California Pre-K and School 
immunization record (known as 
“blue cards”) manually, here is 
the link: 
https://eziz.org/assets/docs/sho
tsforschool/CDPH-286.pdf

• If you would like to get printed 
paper copies of the blue card, 
you can request them for free 
from the San Francisco 
Immunization Program: 
https://www.sfcdcp.org/immuni
zations/immunization-
resources-materials/materials/

2. Transcribe student records onto “blue cards”
(manual option)

• CAIR can automatically 
transcribe immunization 
history information onto 
blue cards for you! We 
strongly recommend this 
option to reduce your 
workload and reduce the 
likelihood of errors

• Step-by-step instruction for 
using CAIR  to look up 
children and transcribe their 
records onto blue cards are 
available at 
https://cairweb.org/docs/CA
IR2SchoolUserGuide.pdf

2. Transcribe student records onto “blue cards”
(CAIR option)
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14



1/12/2022

8

• Once you locate a student in 
CAIR, you can look at their 
immunization record and 
transcribe the record onto 
the blue card 
https://cairweb.org/docs/CA
IR2SchoolUserGuide.pdf

2. Transcribe student records onto “blue cards”
(CAIR option)

• Click on the button “CSIR 
Blue Card” 
https://cairweb.org/docs/CA
IR2SchoolUserGuide.pdf

2. Transcribe student records onto “blue cards”
(CAIR option)
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Example of CAIR-generated blue card

3. Review immunization requirements for school entry

https://eziz.org/assets/docs/IMM-230.pdf
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3. Review immunization requirements 
for school entry

https://eziz.org/assets/docs/IMM-230.pdf

4. Review and sort student records to classify students 
by immunization history status

1. All required doses (Up-to-date)
2. Missing doses (Not up-to-date)

• Conditional, missing doses not currently due
• Overdue, needs doses now
• Other not up-to-date

• Today we will only be reviewing Permanent Medical Exemption in detail, please see the 
state instructions for details on other categories or contact us for help with these 
categories

https://eziz.org/SA/CCOnlineInstructions.pdf

19

20



1/12/2022

11

Let’s practice: Do these children have all required doses? 
If not, how should they be categorized?

For these examples, we will only look at children 
18 months and over

 Child has 3 doses of polio
 Child has 4 doses of DTaP
 Child has 1 dose of MMR administered 

after age 1
 Child has 1 dose of Hib administered 

after age 1
 Child has 3 doses of Hep B
 Child has 1 dose of Varicella

 YES! Child has all required vaccine 
doses

IZ Requirements
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Jimenez, Mathew

 Child has 3 doses of polio
 Child has 4 doses of DTaP
 Child has 1 dose of MMR administered 

after age 1
 Child has 1 dose of Hib administered 

after age 1
 Child has 1 dose of 3-dose Hep B series 

administered on 1/11/2022
 Child has 1 dose of Varicella

 This child is missing doses, but since 1 
dose of vaccine was given recently, can 
child be conditionally admitted or is 
child overdue and cannot start school?

IZ Requirements

2/8/22

 Looking at the conditional admission 
schedule, the 2nd dose of hepatitis must 
be given 4-8 weeks after the 1st dose. 
Child can be admitted conditionally, 
and family should be reminded to 
schedule appointment for the 2nd dose

https://eziz.org/assets/docs/IMM-230.pdf

Mathew Jimenez received a dose of hepatitis B 
vaccine on 1/11/22 and today is 1/12/22

23

24



1/12/2022

13

Williams, Hannah

 Child has 3 doses of polio
 Child has 4 doses of DTaP
 Child has 1 dose of MMR administered 

after age 1
 Child has 1 dose of Hib administered 

after age 1
 Child has 3 doses of Hep B
 Child has 0/1 doses of Varicella

 This child is missing doses, can the child 
be admitted conditionally or is the child 
overdue?

IZ Requirements

 Varicella vaccination is complete with 
only one dose, so this child is “overdue” 
and cannot attend school without 
receiving a vaccination or providing 
proof of another exempting reason. 
Here is a template letter to inform 
parent of need for vaccination or 
additional documentation before school 
admission

 https://eziz.org/assets/docs/IMM-1140.pdf

IZ Requirements
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Williams, Hannah

 Child has 3 doses of polio
 Child has 4 doses of DTaP
 Child has 1 dose of MMR administered 

after age 1
 Child has 1 dose of Hib administered 

after age 1
 Child has 3 doses of Hep B
 Child has 0/1 doses of Varicella and a 

Permanent Medical Exemption logged 
in the CAIR-ME website documenting 
previous chickenpox

 Child is missing a dose of Varicella, but 
can be admitted unconditionally to 
school

IZ Requirements

What is a medical exemption
and who gives them?

https://cair.cdph.ca.gov/exemptions/home

• As of January 1, 2021 medical exemptions for childcare and school immunization requirements must be initiated by a parent 
or  guardian and completed by a California physician in the CAIR-Medical exemption website. 

• Both shotsforschool.org and CAIR offer unique trainings and information on this topic for parents and caregivers, physicians,
and school and childcare facilities.

• “Permanent medical exemptions” are valid until the child enrolls in the next grade span (TK/K for childcare) and “temporary 
medical exemptions” are valid until the specified expiration date in the application, no more than a year
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What is a medical exemption
and who gives them?

https://cair.cdph.ca.gov/exemptions/home

• The most important thing to know is that caregivers who are seeking a medical exemption for their child must do so 
through the CAIR-ME website. You can provide this documents to parents who are interested in medical exemptions: 
https://eziz.org/assets/docs/shotsforschool/IMM-1363.pdf

• Schools can access these approved exemptions by having the caregiver bring in the 2 page physician printout from the CAIR-
ME website or by requesting access to the CAIR-ME website by emailing medicalexemptions@cdph.ca.gov to review medical 
exemptions for students attending your facility

5. Complete spreadsheet or tally list 
with counts of students by immunization status

https://eziz.org/SA/cdph8342.pdf or https://eziz.org/SA/cdph8342.xls

TIP: This is 
available as 
downloadable PDF 
to complete 
manually or as an 
excel spreadsheet
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5. Complete spreadsheet or tally list 
with counts of students by immunization status

For definitions of all categories see https://eziz.org/SA/CCOnlineInstructions.pdf

PBE/Personal 
Belief Exemptions 
will not apply to 
your students, 
because they 

must have been 
filed before 2016

“IEP” is for 
students who 
have missing 

doses AND an IEP. 
If a student with 

an IEP has all 
required doses, 

do not mark 

• Complete one row for each child >2 

• Place one “x” to match whether child 
has All Required Vaccine Doses, has a 
Permanent Medical Exemption (PME), 
conditional, temporary medical 
exemption, or is overdue.

• If child does not have all required 
doses for any reason, place one “x” 
under each missing vaccine

• (Manual option) if you are completing 
this by hand, add up the total for All 
Req Vac Doses (A), PME (C), 
Conditional (B) and Overdue (G) and 
types of vaccines missing

• (Excel option) If you are completing 
excel spreadsheet, totals will be 
automatic

5. Complete spreadsheet or tally list 
with counts of students by immunization status

https://eziz.org/SA/cdph8342.xls
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• (Excel option) If you are completing 
the work sheet in excel, this 
summary sheet will calculate 
automatically!

• (Manual option) If you are 
completing summary sheet by 
hand, carefully copy over the sums 
for each of the categories 
• Note: Follow the letter 

headings to ensure you are 
matching the status categories: 
All Req Vac Doses (A), PME (C), 
Conditional (B) and Overdue (G

5. Complete spreadsheet or tally list 
with counts of students by immunization status

https://eziz.org/SA/cdph8342.xls

• Visit 
https://reporting.shotsforschool.org
/cc/Login.aspx to begin your 
reporting, or you can navigate there 
from the shotsforschool.org 
homepage

• Note: your facility number is your 
license number. If you’re not sure 
what it is, visit 
https://www.ccld.dss.ca.gov/carefac
ilitysearch/Search/ChildCare to look 
it up
• Be sure to select the correct 

facility type

6. Report immunization statuses at 
https://reporting.shotsforschool.org/cc/Login.aspx
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• Once you have logged-in, confirm 
your facility type, and answer 
whether you currently have any 
enrolled children between 2-5

6. Report immunization statuses at 
https://reporting.shotsforschool.org/cc/Login.aspx

• Enter the contact information for 
the person completing this form and 
(if a different person) the facility 
contact

• NOTE: This contact information is 
only for immunization reporting. 
Please contact DSS if you need to 
change your facility information with 
them.

6. Report immunization statuses at 
https://reporting.shotsforschool.org/cc/Login.aspx
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• Copy the information from the 
Summary Sheet of the Immunization 
Work Sheet

• Note that the order and the letter 
subheadings are the same

• When complete, hit the “submit 
report” button at the bottom of the 
page

6. Report immunization statuses at 
https://reporting.shotsforschool.org/cc/Login.aspx

• Review the report to ensure all the 
information is correct

• If you need to make changes at that 
point or later, you can log back in 
and click “Revise your submitting 
report” to go back to the editing 
screens

6. Report immunization statuses at 
https://reporting.shotsforschool.org/cc/Login.aspx
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REVIEW: Steps for determining immunization statuses 
for school report on Shotsforschool.org 

1. Gather immunization records for all enrolled students 
2. Transcribe individual records onto blue cards (manually or in CAIR)
3. Review immunization requirements for entry to childcare
4. Sort student records into two categories to classify students as having all required doses 

(up-to-date) or missing doses, using state materials to further classify students who are 
missing doses (most common categories include):
• Overdue, needs doses now before admission to school
• Conditional, missing doses not currently due
• Permanent Medical Exemption (student who is admitted to school unconditionally but requires medical 

documents submitted to state medical exemption database, most common with previous chickenpox)

5. Complete reporting spreadsheets or tally list with each student’s immunization status and 
sum up counts by category, for students aged 2-5 (although keep track of everyone!)

6. Report statuses in the https://www.shotsforschool.org/ reporting portal

What about COVID-19 vaccines in 5-11 year-olds, 
or even younger age groups?

• Safe and effective COVID-19 vaccines are currently available for children ages 5 and up! 

• Vaccines for children under 5 are still being tested, but anticipated in the first half of 2022

https://www.gov.ca.gov/2021/10/01/california-becomes-first-state-in-nation-to-announce-covid-19-vaccine-requirements-for-schools/

• The Pfizer Biontech COVID-19 vaccine currently has full FDA approval for ages 16 and up only
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Thank you for attending and for 
taking care of San Francisco’s 

children! Any questions?
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